OOrpyHTYBaHHSI TEXHIYHHMX Ta AKICHUX XapaKTePHCTHK NMpeaMeTa 3aKyliBJii, po3Mipy 0I01KeTHOT 0

NMPU3HAYEHHS, 04iKYBAaHOI BAPTOCTi NMpeaMeTa 3aKyiBJIi
(BiznoBiaHo 10 MyHKTY 4 noctanopu KMY Bix 11.10.2016 Ne 710 «IIpo edeKTHBHE BUKOPUCTAHHS JEP/KABHUX KOIITIB» (3i 3MiHAMI))

1. HaiimeHyBaHHsl, MiCle3HAXO/’KeHHsl Ta ileHTH(ikaniiinuii kox 3aMoBHHKAa B €amHOMY
JIePKABHOMY PeECTPi IOPUIMYHUX 0Ci0, (PIBUYHUX 0Ci0 - miampuemMuiB Ta rpoMajacbLKuX (popMyBaHb, HOro
Kareropisi: KuiBcbkuii HallioHATLHUI YHIBEPCUTET TEXHOJIOTIH Ta qu3aiHy; By/1. Hemuposuua - JlanueHka, 2, m.
Kwuis, 01011; xkox 3a €JIPITOY — 02070890.

2. Ha3Ba npeamera 3aKkyniBJii i3 3a3Ha4eHHsIM Koy 32 €IHHUM 3aKyIiBeJbHUM CJIOBHHKOM (Y pasi
NMOJTy HA JIOTH TaKi BiIOMOCTi MOBHHHI 323HAYATHCS CTOCOBHO KOKHOIO JIOTA) TA HA3BU BiINOBiTHHUX
KJacu(pikaTopiB NMpeaMeTa 3aKyHiBJI i YaCTHH NpeaMeTa 3aKymiBJIi (JIOTiB) (32 HasBHOCTI): [Tocoyru mono
BIPOBA/KEHHSI IIPOIPAMHOT'0 3a0€3MEUEHHS CHCTEMH €JIEKTPOHHOTO YIPaBIIiHHS JJOKyMEHTAMH Ta MPOLIECaMu, KOJT
3a €auHuM 3akymiBensHuM cioBHEKOM JIK 021:2015: 483100004 [Takern mporpamMHOro 3a0e3reyeHHs s
CTBOPEHHS IOKyMEHTIB.

3. Inentudikarop 3axymibai: UA-2022-03-22-004245-a

4. OOrpyHTYBaHHSl TEXHIYHUX TA SAKICHUX XapPAKTePUCTHK NpeIMeTa 3aKyMiBJli: TEXHIYHI Ta SIKIiCHI
XapaKTepPUCTHKU TMPEAMETa 3aKyMiBjli BH3HAUYEHI BIATIOBIIHO 1O MOTped 3aMOBHUKA Ta 3 ypaXyBaHHSIM BHMOT,
BCTAQHOBJICHMX YMHHHMM 3aKOHOJIABCTBOM JIO JIaHOTO BHUIYy mocuyr. [TpunbaHHS MOCTYyr MO0 BIIPOBAIKEHHS
IPOrpaMHOTO 3a0€3eYeHHs] CHCTEeMH EJIEKTPOHHOTO YIPABIIHHS JOKYMEHTAMH Ta IPOLECaMH CIIPSIMOBAHE Ha
3MEHITICHHSI BAKOPUCTAHHS TMAIePOBUX JOKYMEHTIB, ITEpeXi] Ha Oe3narepoBrii JOKYMEHTOOOIT, 3MEHIIICHHS Yacy
OTIPAIFOBAaHHS JOKYMEHTIB, MiJBUIIECHHS 3pYyYHOCTI OTPHMAaHHS ITOCIYT Ta CEPBIiCIB, MOMJIMBICTH 3IIHCHIOBATH
JIOKYMEHTOOOIr JU1s 3a0€3MeUeHHs TOCTIOAPCHKOI MsUIBHOCTI YHIBEPCUTETY Tifl Yac HACTaHHS (hOPC-MaKOPHHX
00CTaBUH, 30KpeMa, 1 MiJ Yac Jii BOEHHOTO CTaHy. BripoBakeHHsI Ta BUKOPUCTAHHS Y NISUTBHOCTI Y HIBEPCUTETY
iH(popMaIHHUX CcUCTeM JUIsd aBTOMaTW3allill aJMIHICTPaTUBHUX IIPOLIECIB Ta JOKYMEHTOOOIrY 3IIHCHIOETHCS
BiMOB1IHO 110 po3auty 7 Crparerii po3sutky KHY T/ «IHdopmariiiiHo-koMyHiKariiiHe 3a0e3nedeHHs». TexHiuHi
BUMOTH 3aMOBHHKA JI0 3aKYITIBIIi TOCITYT IO/I0 BIPOBAKEHHS IPOrPAMHOTO 320€3MeYeHHS CUCTEMHU EJIEKTPOHHOTO
YIIPaBIIHHS JOKYMEHTaMH Ta IpoliecaMy MoJaH1 B Tadbmm 1.

Ta6mums 1
CucreMa eJIEKTPOHHOI0 yIpaBdiHHA JokyMeHTaMu i mpouecamu (CE/l). Bumoru 1o cucremu.
Ne TexHiyHi BUMOrn 3aMOBHHMKA 10 IPeAMETY 3aKYHiBJIi
2

1. | 3araabHni BUMOrHM

1.1.Apxitekrypa CEJ] (cucTtemm eNeKTpOHHOTO YIPaBIiHHA IOKYMEHTaMH) Mae OyTH 3 piBHIB: JaHUX, JIOTIKH 1
BiJOOpakeHHSI.

1.2. Mae OyTr MOKIIHBICTB 30epiraTi cXoBuIIe 0a3y TaHUX Ta MPUKJIAaIHE TPOrpaMHe 3a0e3MeYCHHS SIK Ha OJHOMY, TaK
1 Ha OKpPEMUX CITy>)KOOBUX CEpBepax.

1.3. CEJl mae Matu ExcriepTHHI BUCHOBOK BiJIITOBITHOCTI KOMIDIEKCHAX CHCTEM 3aXHCTy iH(popMarlii B iHpopMaIiitHo-
TEJeKOMYHIKaI[iifHIi cHcTeMi BUMOTaM HOPMAaTHBHHX JOKYMEHTIB 3 TexHiYHOro 3axucty iHdopmarii (T3I). Piens
rapaHTiii KOPEKTHOCTI peaizaliii 3aco0iB 3axucty cuctemu 3riguo 3 HJ[ T31 2.5-004-99 mae 0ytu He Hikye ['-2.

1.5. bazoBe mnporpamue 3abesneuenHss CEJl moBuuHe 3abe3meuyBaTH iH(OPMAIIHY B3aEMOJIII0 3 CHCTEMaMu
@JIEKTPOHHOTO JOKYMEHTOOOIry IHIIMX OpraHiB JAep’kKaBHOI BJaaW, OpPraHaMH MICIICBOTO CaMOBPSIyBaHHSI Ta
MIPaBOOXOPOHHHMH OpraHaMH Yepe3 CHCTeMY EJIeKTPOHHOI B3aeMojii opraHiB BukoHaB4oi Biaau (mami - CEB OBB).
YyacHUK y CKIaai CBO€l TEHAEPHOI NPOIMO3HUINI MOBHHEH HAJaTH KOMII0 JOKyMeHTa (cepTHdikara), BHIAHOTO
JepxaBHUM mianpueMcTBoM «/lepkaBHUH LeHTp iHQopMaumiiHUX pecypciB YKpaiHu», IO MHiATBEPIKYE IOBHY
BiAMOBITHICTH Oa30Boro nporpamuoro 3abesneuenust CE/], mo npononyerscst YuacaukoM, it pobotu 3 CEB OBB.
1.6. CE/] nmoBunHa ¢hyHKIiOHYBaTH Ha Oe3KommToBHil (Hanpukiax MySQL, PostgreSQL) pensuiitnux CKB/, abo, sxmio
BUKOpHCTOBYeThCs KoMmepuiiina CKB/l, To npomosuiisi NOBMHHAa BKIIOYATH BapTicTh HEOOMEKEHOI IO 4YHCITy
kopucrysauis sinensii CKB/l Ha cepBepi 3 He MeHIIe 4 Qi3MYHNUX TIPOLIECOPIB.

CE/l noBuHHa MaTH MOXXJIMBICTH 3aCTOCYBaHHS y CBOEMY CKJIaJi MOOUTBPHHX KIIEHTIB — JUII MOOITBHUX HMPHUCTPOIB
(TmaHmIeTiB i MOOLTBHUX Tene(oHiB), MO QYHKIIOHYIOTH 0€3 3acTOCyBaHHS BeO-Opay3epiB y cepeloBHII ONepariitHux
cuctem Android Bix 7 Bepcii Ta Buie, IOS Bix Bepcii 9 Ta Buie.

1.7. Yucno kopucrysadiB CE]Jl i MOO1JIEHOTO TOAaTKY TOBHHHA OOMEXYBATHCS TIJIbKY YHCIIOM MPUI0AHUX JIICH3IH.
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Bumoru yunHoro 3akonoaascrsa 10 CEJI.
CE/l noBrHHA BiINOBiJaTH BUMOTaM YHMHHUX HOPMATHBHO-TIPABOBUX aKTiB:

2.1 3akoHU YKpaiHu:
2.1.1. 3axon Ykpainu «I[Ipo inpopmariro» Bix 02.10.1992 Ne 2657-XI1
2.1.2. 3axon Ykpainu «[Ipo 3axuct inpopmanii B inpopmaniiiHo-TenekoMyHikaliifHux cucremax» Bix 05.07.1994
Ne 80/94-BP
2.1.3. 3axon Ykpainu «[Ipo nepxaBHy Taemuumto» Big 21.01.1994 Ne 3855-XI1I
2.1.4. 3axon Ykpainu «I[Ipo 3axucT nepconanbHux ganux» Big 01.06.2010 Ne 2297-VI
2.2. ITocranosn KMV:
2.2.1. Tlocranora KabGinery minictpiB Ykpainu «IIpo 3arBepmkenns [Ipasun 3a0e3mnedeHHs 3aXUCcTy iHpopMarii B
iHpOpMaLifHIX, TeIeKOMYHIKaIiHHIX Ta iHPOpMaLifHO-TeIeKOMYHIKaIiiTHAX cucteMax», Bix 29.03.2006 Ne373;
2.2.2. Tlocranora Kab6inery minHicTpiB Ykpainu «IIpo 3aTBepmkeHHs THIIOBOT IHCTPYKIIii PO TOPSIIOK BEJCHHS
007iKy, 30epiranHs, BUKOPHUCTAHHS 1 3HAIICHHS JOKYMCHTIB Ta IHIIUX MaTepialbHUX HOCIiB iHpOpMaIii, o MiCTITh
ciryx00By iH(popmarito» Bix 19 xoBTHs 2016 p. Ne 736[1];
2.2.3. TlocranoBa Kabinery MinicTpiB Ykpainu «/lesiki muTaHHS JOKYMEHTYBaHHS YIPABIIHCHKOT iSUIbHOCTI»
(TunoBa iHCTPYKIIisl 3 JOKYMEHTYBaHHS yIIPaBIiHChKOI iH(opMalii B elekTpoHHi# ¢popmi Ta opraHizauii podoTu 3
EJIEKTPOHHUMH JJOKyMEHTaMH B JIIOBOJICTBI, €JIEKTPOHHOT'O MIXKBiJJOMUOr0 00MiHY), Bix 17.01.2018 p. Ne 55;
2.2.4. TlocranoBa Kabinery MinictpiB Ykpainu «IIpo 3atBepkeHHst [HCTpyKILIT 3 A1JI0BOJCTBA 32 3BEPHEHHIMU
IPOMaJISH B OpraHax Jiep>KaBHOT BJIaI¥ 1 MiCIIEBOTO CaMOBPSAYBaHHsI, 00'€IHAHHSAX IPOMAJIsH, Ha MiINPUEMCTBAX, B
YCTaHOBAX, OpTraHi3alisX He3aJekKHO Bix (hopM BIACHOCTI, B 3acobax MacoBoi iHpopMarii», Big 14.04.1997 Ne 348;
2.2.5. Tlocranora Kabinery MinictpiB Ykpainu «IIpo 3aTtBepmxenHs [lopsaKy BUKOPHUCTaHHS €IEKTPOHHUX
JOBIPYHX MOCIYT B OpTaHax Jep KaBHOI BIIaJIM, OPraHax MiCIIEBOIO CaMOBPSIyBaHHS, MIAIPUEMCTBAX, yCTAHOBAX Ta
OpraHizamisx aep:kaBHOI popMu BIacHOCTI», Bix 19.09.2018 p. Ne 749;
2.2.6. Tlocranora Kabinery MinictpiB Ykpainu «IIpo 3aTBepIkeHHS BUMOT y cdepi eNeKTPOHHUX JOBIPUUX MOCTYT
ta [lopsiky mepeBipku TOTPUMAaHHS BUMOT 3aKOHOIABCTBA Y cepi eNeKTPOHHUX JOBIpUUX MOCITYyT», Bix 07.11.2018 p.
Ne 992;
2.2.7. TlocranoBa Kabinery MinictpiB Ykpainu «IIpo 3arBeppxenns TUnoBoi iHCTpYKIIi Ipo NOPSJOK BEJSHHS
00Ky, 30epiraHHs, BAKOPUCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta IHIIMX MaTepiajbHUX HOCIB iHpopMallii, o MicTATh
ciyx00By iHpopmartiroy, Big 19.10.2016 Ne 736;
2.2.8. Haka3 /lepxaBHOro areHTCTBa 3 MUTaHb EIEKTPOHHOTO ypsiayBaHHs YKpainu «IIpo 3aTBep/KeHHSI BUMOT IO
(dopMarTiB JaHUX EJIEKTPOHHOT'O JOKYMEHTOOOITY B OpraHax JepKaBHOI Biaim», Bix 07.09.2018 Ne 60;
2.2.9. Haka3 Minictepcrsa roctunii Yipainu «IIpo 3arBepmxerHs [lopsaky poOOTH 3 eIeKTPOHHUMH JOKYMEHTAMHU
Yyepe3 CUCTEMY EIeKTPOHHOI B3a€EMO/1iT OpPraHiB BUKOHABYOI BJIa {1 3 BUKOPHCTAHHIM €JICKTPOHHOTO LI(POBOTO
migmcy», Big 01.11.2012 p. Ne1600/5;
2.2.10. Haxka3 Minictepctsa roctuii Ykpainu «[Ipo 3atBepmkerHs [lepeniky THIOBUX JOKYMEHTIB, IO
CTBOPIOIOTHCS i Yac isUTHHOCTI Iep)KaBHUX OPraHiB Ta OPTaHiB MiCIIEBOTO CAMOBPSAYBaHHS, IHITUX YCTaHOB,
MIAPUEMCTB Ta OpraHi3aiii, i3 3a3HaUeHHSIM CTPOKIB 30epiraHHs JOKyMeHTiB», Bix 12.04.2012 Ne 578/5.
2.3. HopmaTuBHI TOKyMEHTH B raiy3i TexHigyHoro 3axucty inpopmarii (H/I T3I):
2.3.1. [lepxaBHuii crangapT Ykpainu. 3axuct indopmarii. Texuiunuii 3axuct inpopmauii. [lopsaok npoBeneHHs
po6it. ICTY 3396.1-96;
2.3.2.  HJI T3I 1.4-001-2000 Turose MOI0KEHHS PO CIYKOY 3aXUCTy iH(pOpMAIlil B aBTOMATH30BaHIN CHCTEMI;
2.3.3.  HJ T3I 2.5-004-99 Kputepii oliHKH 3aXHIIEHOCTI iH(pOpMaii B KOMIT FOTEPHUX CUCTEMAaX Bifl
HECaHKI[IOHOBAHOTO JIOCTYITY.

PoGoue micue kopucryBaya

3.1. CE]] noBuHHa MaTH yKpaiHCEKUH iHTepdecC.

3.2. CE]] noBuHHa noTpeOyBaTH MiHIMAIEHIX BUMOT 11010 KOMIT'FOTEPHOI IPaMOTHOCTI JIst KOPUCTYBaYiB
CHCTEMHU.

3.3. CEJ] noBuHHa Matu 1pocTuii Habip GYHKIIH axMiHICTpyBaHHS NPUKIJIAJHOTO IPOTPAMHOT0 3a0€3MeYeHHS.
3.4. CE]] noBuHHa MaTl MOJIMBICTh 3a0e3neunTy Oe3neuny (3amudpoBany) nepeaady JaHUX MK
Komm'rorepamu kopuctyBadiB Ta cepsepoM (CKB/I), To6To 3a0e3neunTn Ge3neUHIA PeXUM cecii 3B'A3KY.

3.5. CE/l noBrHHa 3a0€3MeYNTH MOKINBICTS BUKOHAHHS OCHOBHUX KOPHCTYBABKUX (YHKIIiH, HE BUMAararouu
BCTaHOBJICHHS JIOJJATKOBOTO MPOTPAMHOT0 3a0e3MeYeHHs Ha KOMIT'IOTEPi KOPUCTYBad.

3.6. IaTepdeticom kopuctyBaua Mmae Oytu BeO-Opaysep i3 Oe3nmedHruMH MPOTOKoIaMu 0OMiHy naHuMu. [loBuHHA

OyTH peai3oBaHa MOXKIIUBICTb IIPALIOBATH HA AUCTAHLIHOMY POO0YOMY MicCIli, BHKOPHUCTOBYIOUH O€3MEUHUH
BiJTaJIeHUH TOCTyN (Hamp. mpoTokod https abo ananoriuHi 3aco6u) 6e3 BCTAaHOBJICHHS JI0JaTKOBOTO MPUKIIAIHOTO
IIPOrpaMHOro 3abe3reueHHs] Ha poO0YOMY MiCIi KOpHCTyBaya.

3.7. CEJ] mae OyTu ajanrtoBaHa Juist poOoTH 3 Opay3epaMu, 110 BUKOPHCTOBYIOTHCSI HAa POOOUYNX MICIISIX
kopucrysauis: Internet Explorer 11, Mozilla Firefox a6o Google Chrome i3 minrpumMkoto JavaScript ta Cookies.
SIkicHe HaJlaHHS JaHUX I'APaHTYEThCS TIJIBKY A7 BeO-Opay3epiB, HoMep Bepcii sikux € abo HalHOBINM, a00 BincTae
BiJl HLOTO HE OLIbIIE HIXK HA 2 BUITYCKU.

3.8. Hoctyn mo cucremu CEJ] moBuHen OyTtu 3abe3neucHuii crangaprom HTTPS.
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4. | BisyBaHH i minnucanHs/3aTBePIKeHHS/MOTOIKEeHHSI JOKYMEHTIB
4.1. Mae GyTH y3romkeHa Ta peanizoBaHa aBTOMaTH30BaHa ITOCIIAOBHICT POOIT IiANMCaHHIO/3aTBEPIKECHHIO
JOKYMEHTIB 3 TAKUMH KPOKaMH TIOCIIiIOBHOCTI pOOiT:
4.1.1. Bi3yBaHHS JOKYMECHTa;
4.1.2. migmucaHHs/3aTBEPKCHHSI/TIOTOIXKCHHS JTOKYMCHTA;
4.1.3. peecrpalis JOKyMEHTa.
4.2. Mae OyTH MOKIIMBICTB MOEAHYBATH JOKYMEHTH MiX COOOI0 JUIs TIOIIYKY BiKe icHytodoro gokymeHnta CEJ],
BUKOPHCTOBYIOYH (DYHKIIIT MOLTYKY.
4.3. Mae GyTH MOXXJIHBICTH OJHOYACHO MOEIHYBATH ACKIIbKA JOKYMEHTIB.
4.4, B CEJl Mae OyTi MOKIIMBICTD YCYHEHHS 3B'S3KiB MK iHIIIFOFOUMM JOKYMEHTOM i BiJIIOBIIII0 HA HEOTO
(Harmp., y BUIMaJKy MOMHJIKOBOTO ITOE€THAHHS).
4.5. Mae OyTH MOXXJIHBICTB TIEpeTyIsIIaTH MeTalaHl JOKYMEHTa 1 IXHi 3MiHH Oe3mocepeTHbO 3 KAPTKH JOKYMEHTA,
BUZIPYKYBaTH METa/IaHi.
4.6. Mae OyTH MOKJIMBICTB 3a3/1aJI€rib BKa3aTH, XTO [IOBHHEH Bi3yBaTH, IiIMHCYBATH, 3aTBEPHKYBATH MPOEKT
JOKyMEHTA.
4.7. CE]] noBHHHA 103BOJMTH Ha KOMIT'IOTEP] poO0ouoro micit 3aBaHTaxut oopanuii daitn y CEJ] sik tokyMeHT,
po3pobka sikoro Oyne 3aificHioBaTucs. [loBMHHA JO3BOJIUTH BiIIPABUTH 3aBaHTAKEHUH JOKYMEHT Ha Bi3yBaHHS 1
I AMACaHHSI/3aTBEPIKCHHS.
4.8. Y CEJ] nmnst po3poOHKKa TOKYMEHTa TIOBUHHA OYTH MOXJIMBICTh 3aIIOBHUTH BCi 000B'SI3KOBI METa1aHi
IiATOTOBJICHOTO JJOKyMEHTA.
4.9, OyHKIIiS Bi3yBaHHSA JOKYMEHTIB IIOBUHHA JO3BOJISATH:
4.9.1. 3aB4acHO BKa3yBaTH IPaliBHUKIB (KUIbKICTh MPaIliBHUKIB HE TOBUHHA OYTH 0OMEKEHOIO0), sIKi MatOTh
BI3yBaTH JOKYMEHT;
4.9.2. BKa3yBaTH THII Bi3yBaHHA (TIapasieIbHUH, TOCITiTIOBHAN);
4.9.3. BHOCHTH 3ayBa)KCHHA (Ma€ MaTH IIOJIC JJIS 3ayBaXKCHB).
4.10.  Kpox o 37iiiCHEHHIO Bi3yBaHHS TOBUHEH 3a0€3MEUUTH:
4.10.1. MOXJIHMBICTP Bi3yBaTH (Y3rOANUTH) TOKYMEHT, pO3pO0Ka SIKOTO 3IiHCHIOETHCS;
4.10.2. Bi3yBaTH JOKYMEHT HEraTHBHO (BIAXWIMTH Ta MOBEPHYTH JOKYMEHT PO3POOHHUKOBI) 13
KOMEHTapeM/3ayBaKeHHSIM;
4.10.3. y pas3i BinxuieHHs pO3pOOHHK JOKYMEHTa MOBUHEH MaTH MOXKJIMBICTh KOPUT'YBAaTH IOKYMEHT i TIOBTOPHO
moJaTH Horo ays Bi3yBaHHS. KiTbKicTh TOATKOBHX IUKJIIB Bi3yBaHHS HE MOBHHHA OOMEKYBATHCA.
4.11. VYV CEJl noBuHHa OyTH MOXKITUBICT 332 OJJMH KPOK Bi3yBaTH OLIBIIE OJHOTO BUOPAHOTO TOKYMEHTA.
4.12.  Po3poOHHK OKYMEHTa MTOBUHEH MaTH 3MOTY IIepepBaTH MPOIIeC Bi3yBaHHS JOKYMEHTA, PO3POOKY SKOTO BiH
3IIACHIOE.
4.13. s po3poOHMKa TOKyMEHTa MTOBHHHA OyTH MOYKITUBICTD CTEKUTH 32 XOJI0M Bi3yBaHHS TJOKYMEHTA.
4.14.  SIxmo MOKyMEHT 3aBi3yBajill YCi, XTO Ma€ HOTO Bi3yBaTH, TOJI TOKYMEHT MOBUHEH aBTOMATHIHO TIOTPATTUTH
Ha KPOK i INHCaHHs/ T ATBEPIXKESHHSL.
4.15.  Kpox mianucaHHs/3aTBEpIKeHHS TJOKYMEHTA IOBUHEH 3a0€3I1eYHTH:
4.15.1. MOXIHUBICTP MiAMUACATH/3aTBEPAUTH JOKYMEHT, PO3PO0OKA SIKOTO 3IHCHIOETHCS,
4.15.2. BIAXWIMTH JOKYMEHT (IIOBEPHYTH TOKYMEHT PO3POOHUKOBI) 3 KOMEHTAapeM/3ayBaXkeHHSIM;
4.15.3. y pas3i BiIxuieHHs pO3pOOHHK JOKYMEHTA MOBUHEH MaTH MOJIJIMBICTh KOPUT'YBATH IOKYMEHT 1 3HOBY HOAATH
HOro JUIsl HiIKCaHHs/3aTBEpDKEHHS 200 PUIMHUTH MPOLIEC PO3POOKH JIOKYMEHTA.
4.16. Y CEJl noBuHHa OyTH pealizoBaHa MOIIMBICTh CTBOPIOBATH 1 30epiraTu Bepcii MPOEKTiB TOKYMEHTIB.
CucteMa He TOBHHHA 0OMEXXYBAaTH KUTBKOCTI BEpCili MPOEKTIB JOKYMEHTIB, IO CTBOPIOIOTHCS Ta 30€piraroThesl.
4.17. Y CE]/] noBuHHa OyTH MOJIMBICTB 32 OJIMH KPOK ITiJIHMCATH/3aTBEPIUTH OUIBIIE OHOTO BUOPAHOTO
JOKyMEHTa (ITIOTOKOBE IiANMMCAHHS/3aTBEPIKCHHS JJOKyMCHTIB).
4.18. Y CE/] noBuHHA OyTH MOXJIUBICTh TOW CaMUi JOKYMEHT ITiIITUCATH IBOM i O1IIbIIIE TIpaI[iBHUKAM.
4.19. Ilicns mixnucaHHs/3aTBEp/KEHHS JOKYMEHTa, JOKYMEHT IIOBHHEH aBTOMAaTHYHO ITOTPAITUTH Ha KPOK
peecTpartii.
4.20. VY CE/l noBuHHa OyTH peali3oBaHa MOKJIMBICT 3aBYACHO BKA3yBaTH, XTO MA€ IMiAMUCYBATH, 3aTBEPKYBATH
MPOEKT JOKYMEHTA, O3HAHOMIIIOBATUCS 3 HUM, PEECTPYBATH HOTO.
4.21. 'V npoueci Bi3yBaHHsI Ta MiANUCAHHS/3aTBEPAKESHHSI/TIOTO/PKEHHS IOKYMEHTIB MOBUHHA OyTH MOKJIUBICTb
3aCTOCYBAaHHS €NIEKTPOHHOTO K¢ poBoro mianucy abo kBaidikoBanoro enexrponsoro mianucy (KEIT) Ta neuaTku Ha
JIOKYMEHT, 110 JTOJJA€ThCS.

5. | PeecTpamist JoKymMeHTiB

5.1. Mae OyTH MOIIMBICTH peECTPYBAaTH OTPUMAHI 1 IIATOTOBJIEH] JOKYMEHTH (peecTparisl MiAnucaHoro
JOKyMEHTA, 110 Ha/ICKJIa€ThCs, Ma€ OyTH 3A1liCHEHa K CKJIaJ0Ba YacTHHA POO0UOi OCIIIOBHOCTI MiIIMCaHHS
JIOKyMEHTIB), BiIHECTH X JJO IEBHOI Manky (aiis.

5.2. CucremMa NOBMHHA aBTOMAaTHYHO HaJaBaTH yHIKaJIbHUH peecTpalliiiHui HoMep, SIKUil He MoXe OyTH 3MiHEHHUH
(Mae OyTH 3a0€31eYeHO YHIKAIBHICTh PeECTpaliiHOro HoMepa JJIOKYMEHTa).
5.3. ITix gac peectpariii ToKyMeHTa Mae OyTH MOXJIUBICT 3aikCcyBaTH ycCi JaHi, MO iAeHTU(DIKYIOTh TOKYMEHT,

SIKi € 00O0B'I3KOBUMHU 3T1THO TIPAaBOBUX aKTiB (MeTajaHi TOKyMeHTa). Mae OyTH MOXIJIMBICTh BKa3aTH, IO OTPUMAaHUN
JIOKYMEHT OYB TIPENICTaBICHHUIA PI3HUMHU CTIOCOOAMHU.
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54. Mae GyTH MOXXJIHBICTH CTBOPHTH BCi BUKOPHUCTOBYBAHI PEECTPH TOKYMEHTIB. KiIbKiCTh peecTpiB TOKYMEHTIB
CEJl noBrHHa OyTH HE0OMEKEHO0. YKIIAIAI09l PEECTPH JOKYMEHTIB, Ma€ OyTH MOKIIUBICTh BKa3aTH:

5.4.1. HaliMeHYBaHHS PEECTpY;

5.4.2. inmentudikarop peectpy (kom);

5.4.3. TUD MOKYMEHTIB, IO MOJAHI ISl peecTpariii (Hamp., OTPUMaHi, Ti, 0 HAJCHIAKTHCSA);

5.4.4.  cTpOK YMHHOCTI (Hamp., piYHU, TPUBAIOYHN);

5.45. mpaBwia MPUCBOEHHS PEECTPAILIITHOTO HOMEPA;

5.5. Y CE/] mig yac peectpatiii JOKyMeHTa MOBUHHA OYyTH MOXKJIMBICTD BUOpaTH HEOOXITHUN peecTp 31 CHUCKY
peecTpis.

5.6. CE/l moBHHHA TO3BOJIATH CKaHYBAaTH 1 30epiratu JOKyMEHTH Oe3MocepeHbo 3 cucteMu (0e3 HeoOXimHoCTi
BiIIKPHBATH OKpPEMY IIpOrpamy i 30eperTH BiICKaHOBaHUI JOKYMEHT Ha KOMI'TOTepi poO0Yoro Mictis).

5.7. CE/l moBHHHA [TO3BOJIMTH i1 yac peectpanii 3aBanTaxkutn y CEJ] BinckanoBaHe 300pakeHHS TOKyMEHTAa,
peectparis sKoro 3aificHoeThes. KibKicTh 300pakeHsb, SIKi MOXKHA TOJJATH A0 TOKYMEHTIB, HE IIOBUHHA
00OMeKyBaTHCSI.

5.8. Mae OyTH MOKIIMBICTB TOB'SI3aTH JJOKYMEHT, PEECTPaLlis SIKOTO 3/1iHCHIOETHCS, 3 HEOOMEKEHOIO KiJIbKICTIO
IHIIUX TOKYMEHTIB, Bxke 3apeecTpoBanux y CE/L.
5.9. Y CE]] mae OyTu MOXJIMBICTh TOTIOBHUTH OIKC JOKYMEHTA TaKOI iH(pOopMaIli€ro:

5.9.1. 3aroJ0BOK JOKyMEHTA;

5.9.2. mepenik ¢aiiniB (mpukpimieHi paiiim);

5.9.3. mpumitku;

5.9.4. KiNBKiCTh apKyIIiB JOKYMEHTA,

5.9.5. KINBKiCTh apKyIIiB y AOAATKAX;

5.9.6. Bun moxyMmeHTa (JIUCT, HaKa3, PO3MOPSHKEHHS, JOTOBIP TOIIO);

5.9.7. mepemik mpariBHUKIB, IO pO3POOILTH TOKYMEHT;

5.9.8. mepemik mpariBHUKIB, IO Bi3yBalli JOKYMEHT;

5.9.9. mepenik mpariBHUKIB, [0 O3HAHOMUIIKCS 3 TOKYMEHTOM;

5.9.10. BinnpaBHUHK (-M) Ta OTpUMYyBaH (-1) JOKyMeHTa.

5.10. Y CEJ mae 37iiicHIOBaTHCS KOHTPOJIb N0 YHUKHEHHIO AyOIIOBaHHS pPeecTparii BXiTHUX JOKYMEHTIB, 3TiIHO
BiJIPaBHUKA, HOMEpa Ta AaTH BXiTHOTO JOKyMEHTA.

5.11.  Jloxu JOKYMEHT HE 3apeecTPOBAHMM, JOCTYII A0 JOKYMEHTa Ma€ Ha/laBaTHCA JIMIIE THM 0co0aM
(peectparopam), siki OepyTh y4acTh y MpoIieci peecTparii rokyMmeHTa. [licis peecrparii JOKyMeHTa, JOCTYI 110
JOKYMCHTA IIOBUHEH OyTH 3a0e3NeueH yCiM TpalliBHAKAM, SIKi MarOTh IPaBO JOCTYITY.

5.12.  Tlpwm peectparii Bcix TOKyMEHTIB (BXi[IHi, BUXi/IHi, BHYTPIIIHI Ta iHIIi) Mae OYTH MOXIJIHBICTh 3aCTOCYBAaHHSI
€JIEKTPOHHOTO MHU(POBOTO MiAMHCY a0 KBamidikoBaHOoTO enekrpoHHoro mignucy (KEIT) Ta meyaTku Ha JOKYMEHT, IO
JIOIAETHCSL.

HanpasiieHHs1 3apeecTPOBAHMX JOKYMEHTIB /151 BUKOHAHHS, IATOTOBKA Pe30JII0Lii

6.1. CE/l moBHHHA [TO3BOJIMTH BIATIPABUTH OTpUMaHi (BXixHI) a00 po3pobieHi (BHYTPIIIHI) 3apeecTpoBaHi
JIOKYMEHTH JUIsl TIPOCTABJICHHsI pe3outtoliii. HampaBneHHs MOBUHHO 3/1iCHIOBATHUCS, BKa3YIOUH MPAIliBHUKA, IKHH
MTOCTABUTH PE30JIFOIIIIO.

6.2. CE/l noBrHHA MaTH MOXJIMBICTh TOBIZOMIISTH OCI0, 3a3HAYEHUX Y PE3OJIIOLIIT, JIEKTPOHHOIO MOIITOIO PO
NpU3Ha4YeHHs pe3osonii. Mae OyTH MOXIUBICTH (POPMYITIOBATH PE30JIIOLIT, T03HAYAI0YH JCKIIbKA JJOKYMEHTIB i
BOJIHOYAC MTPHCBOIOIOYH OTHAKOBI PE30JIrOMil (Taka cama Pe30JIroLlisl, TOH caMUil aBTOp PE30JTIOLLiT, TO¥ cCaMUii KypaTop
i (a00) BUKOHABEIb).

6.3. Y CE]] mae 6yt MOXIHBICTh iHQOPMYBaTH PO HETPABWIILHE HATIPABIICHHS AJIS IIPOCTABIICHHS PE30JFOIIII.
6.4. Mae OyTH MO>KJIMBICTB iHILIFOBaTH PE30IIIOLII0, IPUCBOEHY 3 KAPTKH KOHKPETHOTO BXiZHOTO a00 BUXIIHOTO
JIOKyMEHTA.

6.5. @DyHKIis TpU3HAYEHHS JOPYYEeHB/PE30IIIONi NOBUHHA JIO3BOJIMTH BKa3aTH HACTYIIHE:

6.5.1. BuKOHaBIIB (BiAIOBIJaJbHI BUKOHABIII Ta iHIII (JOJaTKOBI) BUKOHABII) (BHOIp 3 Kiacudikaropa mepcoHaiy).
Mae OyTH MOXJIMBICTh BKa3aTH BiJIIOBIIaIbHOTO BUKOHABIIS;

6.5.2.  0co0y, 1110 3iiiCHIOE KOHTPOJIb (TIPaLliBHUK, 1110 IPOCTABUB PE3O0JIOLII0 Ta 3IiCHIOE KOHTPOJIb 32
BHKOHAHHSM 3aBliaHHs) (BHOip 3 KiacudikaTopa mepconany);

6.5.3. 0ocobu, IKUM JJOKYMEHT nepenaerhes s inpopmariii (BuOip 3 kiacudikaTopa npaiiBHUKIB). Y KapTili TAKOTO
JOKYMEHTA He € 000B'SI3KOBUM IT03HaYaTH (haKT 03HAHOMIICHHS, TIPOTE HAJAETHCS MOXKIIMBICTD IIEpeTIIsiIaTH MeTalaHi
KapTKH JOKYMEHTA, YUTATH (PailiIn 3MiCTy;

6.5.4. crpok BUKOHaHHA (BHOIp 3 KaJeHAAPs);

6.5.5. Tum onepariii;

6.5.6. mpuMiTKH.

6.6. Mae OyTH MOKIIMBICTB JUIs KypaTopa/aBTopa 3aB/IaHHsI KOPUT'YBAaTH CTPOK BUKOHAHHS 3aBJaHHs
(IpOTOBKUTH, CKAaCyBaTH).
6.7. Mae OyTu MO>KJIMBICT BKa3aTH 0Ci0, SKUM MOTPIOHO 03HAHOMUTHUCS 3 JOKYMEHTOM (IpaLiBHUKH 1 (a00) ixHi

TPYIIH).
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6.8. Oco0wu, 1110 BUKOHYIOTh JOPYYCHHS, 3aBJaHHSA, IJIs TOKYMEHTa, Ha IiICTaBi SIKOTO OTPUMYETHCS 3aBIaHHS,
TIOBUHHI aBTOMAaTUYHO OTPUMATH TIpaBa ,,autada‘ abo iHIIi mpaBa JOCTYITy, B 3aJIE)KHOCTI BiJl XapaKTepy OTPUMAHOTO
3aBJaHHs.

6.9. Mae OyTH peanizoBaHa MOXKJIMBICTb TIO3HAYUTH 03HalOMIIEHHS 3 JokyMeHTOoM — CE/] moBrHHA 103BOIUTH
NpaliBHUKY BKa3aTH, 0 BiH o3HalloMuBcs 3 TokymeHToM. Y CEJ] Mae Oyt MOXIMBICTh 6a4uTH (haKT 03HAHOMIICHHS
KOHKPETHOTO MpaIliBHUKA 3 IOKYMEHTOM i 1aTy 03HaHOMJICHHS.

6.10. B mporieci HanpaBJIeHHS 3apEECTPOBAHUX JOKYMEHTIB /11 BUKOHAHHS, MIATOTYBaHHS PE30JIIOLiH, IOBUHHA
OyTH MOXXJIMBICTB 3aCTOCYBaHHS €IEKTPOHHOTO HU(POBOTo mianucy ado KBanihikoBaHOTO eNeKTPOHHOTO HiIIHCy
(KEII) Ta meyaTK# Ha JOKYMEHT, [0 TOJAETHCS.

IIpaBa nocTymy 10 10KYMeHTIB

7.1. CE/l noBrHHA MaTH THYYKY CHCTEMY JAOCTYILY 0 YIPABIiHHS JOKyMEHTAMH.

7.2, MaroTp OyTH peasnizoBaHi Taki poi KOPUCTYyBadiB (IIMM HE 0OMEKYIOUHCH):

7.2.1. Anminictparop;

7.2.2.  ABTOp peectpy;

7.2.3. Ywurau peectpy;

7.2.4. BUOpSIHUK pEECTPY.

7.3. Kopucrysau CE/], sikuit He Mae npaBa JOCTyIy JI0 TOKYMEHTa, HE MOXXe OauylTH JOKYMEHT.

7.4, Y CE/] nicist peectparii JoKyMeHTa Mae OyTH MOXJIMBICTh aBTOMaTUYHO HAJaTH MpaBa ,,auTada‘ Ha
JIOKYMEHT PO3pOOHUKOBI IIbOTO TOKYMEHTa, 0C00i, 0 Bi3yBasia Iei JOKYMEHT, pal[iBHUKAM, IO ITiJIHCAIH 1
3aTBEPAMIN LIEH TOKYMEHT.

IndopmyBaHHs, KOHTPOJIH Ta 3BiTYBaHHS

8.1. MaroTp OyTH QYHKIII] BAKOHAHHS JOKYMEHTA Ta 3aTPUMKH iHPOPMYBaHHS.

8.2. KopucryBaui MaroTs OyTH OIHPOPMOBaHI €ICKTPOHHOIO MOIMITOIO, SIKIIIO MPANiBHUKOBI MIPU3HAYAETHCS
3aBJIaHHS BUKOHATH Aii 3 JOKyMEHTOM abo0 #oro nmpoektoMm, mo MicTaTbes y CEJL (mepernsHyTy, Bi3yBaTy, miIUCaTH
TOIIIO).

YnpasiiHHA JOKyMEHTaMHM Ta iX y3roJKeHHs

9.1. Mae 0ytu moxiuBicts BBect y CEJ] i 30eperti abo BUKOPHUCTOBYBATH BXKE ICHYIOUi OOTIKH JOKYMEHTIB:
HOMEHKJIATYpY CIIPaB, CIIHCOK PEECTPIB JOKYMEHTIB.

9.2. Mae OyTH MOXIIMBICTh CUCTEMAaTU3yBaTH JOKYMEHTH y CIIPaBH BiJIIOBIIHO 10 HOMEHKJIATYpPH CIIPaB.

9.3. Mae OyTr MOKJIMBICTB JUIsl TIPALIiBHUKIB, LI0 € BiJNOBIIAJIbHUMH 32 IMIHICTPALLiI0 CIIPaB, 3/1iICHIOBATH 3MiHH B
3aBepLIeHiH CrpaBi, NEPEpO3OIUIATH JOKYMEHTH Y MOTPiOHI CIIpaBH.

9.4. Mae OyTH MOXITHBICTb IEpPErysiIaT TOKYMEHTH, 10 MicTsThes y ciipasi. Kopucrypau CEJ] moBuHeH mMatu 3Mory
EKCIIOPTYBaTHU CIIUCOK JIOKyMeHTIB (popmar XLSX abo iHmIMIA), IO BXOJATH Y CIIPABY.

9.5. CE]] moBuHHa MaTH MO>JIMBICTh CTBOPIOBATH Ta peJaryBaTH MAOIOHH IpoLecy JOKYMEHTIB 3a JIOMOMOT0I0
KoHpiryparii (6e3 nporpamysanHs). [Ipomecu TOKYMEHTIB Ta IX MAOIOHN MTOBUHHI OYTH MIATOTOBIICHI Ta
BiJpenaroBaHi y BOynoBaHoMy rpadiuaomy inTepdetici CEJ] 6e3 BcTaHOBIEHHS T0JaTKOBOTO IMMPOTPaMHOTO
3a0e3neueHHs Ha KOMIT FoTepax poO0duX MicIpb.

9.6. IncTpy™meHT rpadidHOro MpOEKTYBaHHS MPOLECiB MOBHHEH OyTH ckianoBoio CEJl, noctymHOr0 Oe3mocepeiHbo 3
CEJl uutsaxoM moOymIOBH MpoLeCy 3a MPUHLUIIOM nepeTsaryBanHs (aHri1. drag-and-drop). CepenoBuie IporpaMmyBaHHs
(manpukian, Visual Studio) He € miaxoasmuM cepeoBHINEM s TOOYI0BH IIa0JIOHIB MTPOIECY TOKYMEHTA.

9.7. CtBoproroun 1mabdoHu mpolieciB B rpadivynomy cepeporuiii, CEJ] mae nependauynuTt MOXIIMBI KPOKHU JIJIst
moOy/I0BU TIPOIIECY:

9.7.1. MOXIHBICTh BKa3aTH IMOYATOK i KiHEI[b TPOIIECY;

9.7.2.  xpoxw, 3po0JieHI KOpUCTyBaYaMHu;

9.7.3. aBTOMAaTH4HI Aii, 1110 BUKOHYIOTHCS CHCTEMOIO;

9.7.4.  BimmineHHS Ta 3JTUTTS MPOIECIB.

9.8. ITpu cTBOpeHHI MIabIOHIB MPOIIECiB Y rpadivHOMY CepeJOBHILI Ta ONHKCI T'JIOK MOTOKIB MPOIECIB TOBUHHA
OyTH MOXXJIMBICTH OITMCATH YMOBH PO3TATY>KEHHS, SIKi 3aJIe)KaTh B/l 3HAUCHb METa/IlaHUX JOKYMEHTa, 110
00pOOIIAETHCS, HAIIP. TOTOBIp MOBUHEH OYTH MOJaHU ISl 03HAHOMIICHHS OJJHUM 13 KiJIbKOX MOXJIMBUX 2 (IBOX)
CIOC00iB 3aJIS)KHO Bijl 3HaYeHHs aTpuodyTa «Cymay.

9.9. ITpu omuci yMOB po3ranyKeHHs, K1 3aJIeXKaTh BiJ 3HaU€Hb METaIaHUX JIOKyMEHTa, IOBUHHA OYTH
MOJKITUBICTB OTACATH CKJIaJIeHI yMOBH, BUKOPHCTOBYIOUH TaKi JaHi:

9.9.1. BwusHaueHHs 3HaYCHb KIJIbKOX aTpUOYTIB;

9.9.2. TlpwuiioM iHIIMX 3Ha4eHb, 30epexenux y CEJl, moB's3aHnX 31 3HAYSHHSIMU KOHKPETHOTO JOKYMEHTA, 1110
00poOIsIEThCA.

9.10. TloBuHHA OyTH MOXJIMBICTh B3a€MO3B'SI3KY CKJIQ/JICHHMX YMOB 3a JOIIOMOTI0I0 JIOTi4HUX orepaTopiB TA
("AND"), ABO ("OR").

9.11.  InTepdeiic rpadiyHOr0 MOJETIOBAHHS MIPOLIECIB TOBUHEH JIO3BOJISATH EKCIIOPTYBATH TpadiuHy HOCIiI0BHICTD
BUKOHaHHS npolecy y dainu ¢popmaty: jpg, png, bmp, svg.
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10. | 10. Bunanenns 10KyMeHTiB
10.1. Mae OyTH BCTaHOBJICHO 3aXHCT, III0 HE T03BOJISE 3HUMNUTH 200 iHmMM ynHoM Bumanuty i3 CEJ] cipasu i
NPUCBOEHI TH JOKYMEHTH Ta TXHI MeTa/laHi, SIKIIO NPY BUKOHAHHI IPOLENyp apXiByBaHHS 1 3HUILCHHS Y METaJaHUX
crpaB He Oyna BBeJeHa iH(QOpMaLlis TPO Y3roJHKEHHH 1 3aTBEPPKCHNUH aKT 3HUIIEHHS [IUX CIPaB (JOKYMEHTIB).
10.2. ¥V CEJ mae 6ytu peanizoBana ¢pyHkiis BuaaneHus i3 CEJl ingopmariii, sy He ciig 30epiratu (HOMHIKOBO
BBEJIeHO1), 200 NOAIOHNX JOKYMEHTIB.
10.3. Y CEJ mae O0yTtu peaizoBaHa MOXKJIMBICTh CTBOPIOBATH NpaBHJiIa JJIsl 3HUIIEHHS, BKa3yl041 Taki KpuTepii:
cripaBa abo CrpaBH 1 JaTa, KOJIM 3HUIIYBAaTH.
10.4. Marotp OyTH mependadeHi oprasizariitHi a0o TexXHIUHI 3aco0w, sKi 3a0e31Medy0Th, o0 BCi BUOpaHi st
3HHIICHHS CIIPaBH, iXHI TOMH 1 JOKYMEHTH TIiJ{ 9ac 3HUIIEHHS OyiH O MOBHICTIO 3HHUILECHI.
10.5. Mae Gyt MOXKIHBICTB apxXiByBaTH 3apeectpoBati y CEJl ToKyMeHTH.

11. | JoBigHuKH
11.1. ¥V CE]/] noBuHHI OyTH TaKi JOBiTHHUKH:
11.1.1. cTpyKTypHi ImiApO3aiH;
11.1.2. npaniBHUKY;
11.1.3. HOMEHKIJIaTypa CIpaB, , PEECTPH JOKYMEHTIB Ta IHII JOKYMEHTH OOJIKY JOKYMEHTIB;
11.1.4. BuUIM JOKYMCHTIB;
11.1.5. cmocoOu oTpUMaHHS/BIAMPABICHHS JOKYMCHTIB.
11.2. Marotb OyTH IHCTpyMEHTH, HEOOXI/HI JUIS aIMiHICTPyBaHHSI Ta 3aTIOBHEHHS JIOBIAHHKIB.
11.3.  YnpaBniHHs A0BITHUKOM ,,CTPYKTYpHI HiIpO3AiIn":
11.3.1. mae OyTtu 3a0e3medeHe iepapXidHe YIPaBIiHHSA CTPYKTYPHIMH IiAPO3IiTaMHu;
11.3.2. KOEH HiIpO3/iiT MOYKEe MaTH KOPHCTYBadiB.

12. | Tnmi dpynkmii

12.1. Mae Oytu po3po0OiieHa TOMaIIHI CTOPiHKa, Ha sAKii KOXKHOMY KOPHCTyBady Oyna O Ha/JlaHa IIepcoHali30BaHa,
TOOTO KOHKPETHO JJIsl HHOTO aKTyaJlbHa iH(OpMaIlis:

12.1.1. iM's, mpi3BUIIE TpaIliBHUKA, SKAN IPHETHABCS,

12.1.2. nmOKyMEHTH, 3 IKUMH HOTPiOHO 03HAWOMHUTHCS, SIKi CJIiJ] Y3TOJUTH, 3aTBEPAUTH, MAMNCATH TOIIIO;

12.1.3. BHKOHYBaHI, 3aTpUMaHi Ta HUM KOHTPOJILOBaHI 3aBJJaHHS;

12.1.4. 3aBnaHHs, 110 PU3HAYCHI Ta BUKOHYIOTHCS IHITUMHU KOPUCTYBayaMu, B SIKUX KOPHCTYBau NPU3HAYCHHUN
KOHTPOJIEPOM.

12.2. Y CE/Jl noBunHa OyTH (hyHKLis 3aMilieHHs (y pa3i BiJCYTHOCTI NPaI[iBHUKIB Ha PoOOTI), 110 Ma€ Taki
XapaKTePUCTHUKH:

12.2.1. y pa3i BiACYTHOCTI KOPHUCTYyBa4a, IPU3HAYUTH 0CcO0Y, SIKa 3aCTyIa€e HOTO, i IepeNaTH il aKTHBHI 3aBJJaHHS Ta
nepesiafi JOKyMEHTH;

12.2.2. oco0i, sika TOBepHYIacs Ha poOOTy, IeperTHYTH 3aBIaHHs, SKi OyJIH TiepeiaHi MpaIliBHAKOBI, IO ii
3aCTyIaB;

12.2.3. KonM KOPUCTYBadi CTBOPIOIOTH 3aBJIaHHA, TOAI BUIHO, SKHX MPAIliBHUKIB HEMAaE HA POOOTi,

12.2.4. CucremMHHI anqMiHICTpaTOp NOBUHEH MAaTH MOKJIMBICTh BU3HAYUTH XapaKTep 3aMiHM 1HIIOT 0COOH.

12.3.  Ilig yac mociiTOBHOCTI poOiT abo iHImIUX ail, ayauT sikux 3xaiiicHioe CEJ], Mae OyTH BHIHO MIEBHY 0CO0Y, siKa
BUKOHaJIa [JiI0.

12.4.  KoxxeH KOpUCTyBa4 MOBUHEH MAaTH MOXJIMBICTh OauMTH NMPHU3HAYEHI HOMY 3aIlJIaHOBAaHI, 3aTpUMaHi Ta
BUKOHAaHI 3aBIaHHS.

12.5. V¥ cnucky akTyaibHUX JUIsl BAKOHAHHS IOKYMEHTIB 200 3aBJlaHb Ma€ BioOpa)kaTucs NpUHANMHI Taka
iHpopMaris:

12.5.1. HOMep MOKYMEHTa/3aBlIaHHS;

12.5.2. 3aroioBOK JIOKyMEHTa/3aB/IaHHS;

12.5.3. cTpOK HOKyMEHTa/3aBIaHHs.

12.6. Mae OyTH MOXKJIMBICTH BUKOHATH JIIIO IiITBEPKEHHS 200 BIIXWICHHS JOKYMEHTA 31 CIIUCKY TOKYMEHTIB YU
3aB/1aHb, 1110 € aKTYAILHIUMH JUISl BAKOHAHHSL.

12.7. Mae OyTH MOXKJIMBICTh 3HANTH HEOOXIIHI JOKYMEHTH 33 JOIIOMOTOIO MOIIYKY JOKYMEHTIB, 110 3a0e3neuye
IIBUJIKUH 1 3pyYHHHA JOCTYH 10 JOKYMEHTIB.

12.8. Mae OyTu MOXKIUBICTb 3/11HCHIOBATH MOIIYK JOKYMEHTIB 3Ti/{HO METaJJaHUX OCHOBHUX JOKYMEHTIB Ta 00Ky
JIOKYMEHTIB (peeCTpH, CIIPaBH).

12.9.  Mae Oyrtu peasi3oBaHHi MOIIYK IIOBHOTO TEKCTY SIK B METAJIAHUX, TAK 1 B 3MICTi JOKyMEHTa.

12.10. Mae 6yTH MOXJIMBICTB 30eperTH KpuTepii momyky (anri. favorites).

12.11. Mae O6yTn MOKJIMBICTH €KCIIOPTYBATH PE3YJIBTATH MOUIyKy y opmaTi XLSX.

12.12. Mae 6yTn MOXKJIMBICTB 3 pe3yJIbTaTiB NOIIYKY IMOTPANTUTH Y KapTKy KOHKPETHOTO JOKyMEHTa abo y Heperiisiz
JIOKyMEHTa Ha iHTepHEeTHOMY BeO-Opay3epi.

12.13. Mae Oytu peanizoBaHa MOXKJIHMBICTb (hopmyBatH 3BiTH ¥ popmarax XLSX, PDF.

12.14. Mae O6yTn MOXJIMBICTH BUIPYKYBaTH KapTKy IOKYMEHTa/3aBaHHs.

12.15. CEJl mae aBroMaTn4HO (PiKCYBaTH Ta IPOTOKOJIIOBATH J1ii KOPUCTYBauiB Ta BHECEHI 3MiHH ([Iil TOBUHHI MaTH
4iTKI HAHMEHYBaHHS, K1 TO3BOJISLTN O iMeHTU(IKyBaTH BUKOHAHY Jif0). Mae HaKOTTMIyBaTHCS Taka iHhOpMAaITis:
12.15.1. nis, sixa Oyna Bukonana y CEJI;
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12.15.2. xopucryBauy CE]l, skuii BUKOHAB ITIO JIif0;

12.15.3. npara i gac, Ko Aif0 0yJ0 BUKOHAHO.

12.16. VY mpotrokodni aiit B CEJl inpopmaliis He HOBUHHA OYTH AOCTYIHOO I Oyb-sK0i Moandikalii, He3anexHO
BiJl IpaB KOPUCTYBAaUiB.

12.17. OO6wmin nokymentamu CEJ] moBuHHa 3a0e3nedyBaTu 0OMiH eleKTpOHHUMH JTokymeHTamu Mix CEJ] ta
CHCTEMOIO EJIEKTPOHHOI B3a€EMO/Ii] OpraHiB BUKOHABYOI BJIaJ1 HA OCHOBI 0OMiHY €JIEKTPOHHUMHU HOBITOMJICHHSIMHU B
XMI-popmari Bu3HaueHoro Hakazom MiHicTepcTBa OCBITH 1 HAyKH, MOJIOAL Ta cIOpTy Y Kpainu «IIpo BUMoru 1o
(hopmarTiB JaHUX €NEKTPOHHOTO JOKYMEHTOOOITY B Opranax JepkaBHol Biaau. dopmar eIeKTpOHHOTO TTOBIIOMIICHHS»
Bixg 20.10.2011 Ne 1207, 3apeectpoBanoro B Minictepctsi toctumii Ykpaiau 15 mrcromana 2011 p. 3a Ne 1306/20044.
3aranom migcucTeMa oOMiHy enekTpoHHUME nokymeHTamMu 3 CEB OBB noBnHHa 3a0e3neunTi:

12.17.1. Bigmpasky noxymerTtiB uepe3 CE/] no CEB OBB y aBroMaTHYHOMY Ta pyqYHOMY PEKUMAX;

12.17.2. aBTOMaTHYHY BiJIpPaBKY CIIOBIIIEHBH IIPO pe3yabTaT 0OPOOKH OTPIMAaHUX JOKYMEHTIB 4epe3 0OMiH;
12.17.3. 3a3Ha4yeHHs NpH BiANpaBIi JOKYMEHTA JI0 KiHIeBoro aapecary dyepe3 CEB BiamoBimHOTO 3aTBEpHKEHOTO
CIIeHapito opraHizauii NpOXOKEHHS JJOKyMEHTIB uepe3

CEB: "Bunanns 1opydeHs "10 BAKOHaHHS'" JUIs MNOPSIKOBAaHUX YCTAHOB Ta OpraHi3amii;

12.17.4. HaacwiIaHHS TOKYMEHTIB Ha TOTOKCHHS,

12.17.5. moromkeHHs TOKYMEHTIB, 10 HAIMIIUIA Ha OTIPAIFOBAHHS B YCTAHOBY;

12.17.6. HamaHHA BIAMOBIMNI HA JTOKYMECHT;

12.17.7. HajcWIaHHS JOKYMEHTIB Ha 3aMiHy a00 Ui JONOBHEHHS PaHIIIe HAAiCITaHUX JOKYMCHTIB;

12.17.8. HaacwiaHHS TOKYMEHTIB IO y3araJbHCHHS,

12.17.9. HapcwraHHS iHQOPMAIITHUX TOKYMEHTIB;

12.17.10. maxcunaHHs iHIOIATHBHUX JOKYMCHTIB;

12.17.11. naxmaganssa KEII Ha mokymeHT, mo BixnpasiseTscs depe3 CEB mo xiHmeBoro angpecary;

12.17.12. orpumanHs nokymeHTa 3 cepepy CEB, mepeBipky HOro CTpyKTYpH Ta BiToOpaXCHHS JAaHUX OTPUMAHOTO
JOKyMEHTa,;

12.17.13. orpuManHs crioBinieHs 3 cepepy CEB, nepeBipky iX CTpyKTypy Ta BiJOOpa)KeHHs TaHHUX BIAMOBITHO J10
BIANPABJICHOTO TOKYMEHTA;

12.17.14. peectpallito OTPUMAHOTO JTOKYMEHTA 3 aBTO3aMOBHEHHAM aTpHOYTIB HOro eeKTPOHHOT KapTKu Peectpariii Ta
(hopmyBaHHS MMOBiNOMIICHHS-CTIOBiLIeHHS! «[liNTBEpKEHHS PO peECTpaIIiioN;

12.17.15. Benennst nepelniky y4acHukiB oOMminy yepe3 CEB, sikuii € 3By)KeHHsIM JI0BiTHHKa "30BHIIIHI opraHizamii".
12.18. CEJ nmosunHa OyTH cepTrdikoBaHa I iHTerpamii 3 mporpaMHuM 3abe3nedeHHsM IS PRO Ta mosunHa OyTH
miaTBepkeHa odiniitanM BupooHnKoM cuctemu IS PRO.

13.

AQMiHiCTPYBaHHA KOPHCTYBa4iB

13.1.  Bci aii kopucTyBadiB Ta aAMIHICTPATOPiB, TOB'A3aHi 3 aJIMiIHICTPYBaHHSAM KOPHCTYBadiB, IOBUHHI OyTH
3apeecTPOBaHi.

13.2. s anMiHicTpaTOpa Mae OyTH MOKIIMBICTH CTBOprOBaTH KopuctyBadiB CE/L.

13.3.  [us anminictparopa CEJ] Mae OyTr MOKIIHBICTh CTBOPIOBATH TPYIH, BIITHOCUTH KOPUCTYBAUIB 0 TPYI
KOpPHUCTYBayiB, PU3HAYATH M POJIi Ta YIPABJISTH NPaBaMU JIOCTYY KOPHCTYBAYiB.

13.4. Mae O6ytu MoxnuBicTh ipu3HauuTH KopucryBaua CEJ] 1o OibI HiXK OfiHIET TpYIIH.

14.

3arajabHi BUMOrH

14.1.  Cucrtema MOBHHHA J03BOJIATH PO3TAIIOBYBAaTH JOKYMEHTH, ()OPMH 1 3aIMCH JAaHUX Ta 3aMIHIOBATH IX Ha HOBY
Bepcito. CucremMa NOBUHHA JTO3BOJISITH a/IMIHICTPyBaHHS OCTaHHBOI Bepcii IOKYMEHTIB, (JopM Ta 3amuciB AaHUX.

14.2.  CEJl noBuHHa 03BOJISITH BUIPYKyBaTh 3aBanTaxeHi y CE/] nokyMeHTH, SKi € JOCTYIIHI Ta BUUMI JIJIsI
KOpHUCTYyBaya, BiJIIIOBIIHO JI0 MPaB, LIO 1X BiH Mae.

14.3. CE]] noBuHHa 3a0e31eunTH KOH(iIeHIIHHICTh JOKYMEHTIB i IPOIeciB yIpasiiHHS iHpopMaliieto Ta Oe3nexy
00pOOITIOBAaHKX JTAHUX.

14.4. CE/l noBuHHa MaTH (QyHKIIOHAIBbHI MOXKIMBOCTI st ieperysiny y BikHi CEJ] 3micty 3aBanTaxkennx y CEJ]
nmokymeHTiB (daitmu MS Office i OpenOffice, PDF-nokymenTn, 300paxenHs i T.1.).

145. CE/l noBuHHa BUKOHYBATH JIOTi4HY NepeBipKy AaHuX Ha piBHI noxiB. CEJl muist rpym, 1o JIorivHO MoB's13aHi
MOJISIMH, TIOBUHHA TIepeBipsTH ¢opmar (Hamp., popmar math). [lepmr Hixx 36epiratu nani, CEJl noBuHHA BUKOHATH
iXHIO peTepHy JIOTiYHY MepeBipKy (HANPHUKIIAI, IEPEBiPUTH, UM € BBEIEHO AaHi y BCiX 00O0B'SI3KOBUX MOJIIX).

14.6.  SIxuo mix yac JOrivHOT epeBipKH JaHUX Oy/e BCTaHOBICHO MOMMIKY, Toi CEJl noBUHHA MONepeanTH
KOPHCTYyBa4a MOBiJOMJICHHSIM IIPO MOMUIIKY, Y SIKOMY, SIK MOYKHA O1JTBIII TOYHIIIE, BKa3YEThCA, SIKa 1 y IKOMY MICIIi €
npobiema.

14.7. CEJl moBWHHA JI03BOJIMTH ONIMCATH CTPYKTYPY Oprasizamnii (iepapxiro miapo3aisiB Ta IPaI[iBHHUKIB).

5. OOrpyHTyBaHHsI PO3Mipy OHIKETHOTO TPU3HAYEHHA. PO3MIp OFO/PKETHOTO TPHU3HAYCHHS,

BU3HAYECHUI BIIMOBIIHO JI0 po3paxyHKy komrtopucy Ha 2022 pik, cranoButh 610 000,00 rpa 3 I1/IB. 3amianoBano
B OromkeTHoMy 3anmTi: [locimyrs 1070 BIPOBAPKEHHS MPOTPAMHOTO 3a0e3MEUYEeHHs] CHCTEMH €JIEKTPOHHOTO

YIpaBJIiHHA JOKyMEHTAaMH Ta Iporiecamu — 1 mociyra.



6. OuikyBana BapTicTh npeamera 3akymisJi: 610 000,00 rpa 3 T1/1B.

7. OOrpyHTYBaHHSI OYiKyBaHOI BapTOCTi MpeaMeTa 3aKymiBJIi: BH3HAYCHO BIIMOBIIHO /10 OIHOTO i3
METOIIB 3aTBEPIHKEHOr0 HaKka3oM MIiHICTEpCTBA PO3BUTKY €KOHOMIKH, TOPTIBII Ta CLUIBCHKOTO TOCIIOIAPCTBA BiY
18.02.2020p. Ne 275 (mami — Hakas).

Po3paxyHok od4ikyBaHOI BapTOCTI TOBApiB/MOCIYT MPOBOIMTHCS METOJOM TOPIBHSHHS PHUHKOBUX IIiH,
30KpeMa IUIIXOM MOHITOPUMHTY PUHKOBHX I[iH Ha TOCTYTH IIOJO BIPOBAIPKEHHS MPOrPAMHOIO 3a0e3MeueHHs
CHCTEMH EJICKTPOHHOTO YIIPABIIIHHS JIOKyMEHTaMH Ta TpoliecaMu 3a qanumu [areprer-pecypeis (https://medoc.ua,
https://dealssign.com, https://ad.com.ua, https://expresssoft.com.ua) Ha OCHOBI TpaiC-TUCTIB KOMIIAHIH, sKi
NPAIFOIOTh Ha YKPATHCHPKOMY PHHKY MPOrPaMHOrO 3a0e3reducHHs. Po3paxyHOK O4iKyBaHOi BapTOCTi IIiHU 3a
OJIMHUIIIO, PO3PAXOBAHO SIK CepenHboapr(METUUHE 3HAYCHHS MacHBY OTpHMaHMX JaHux. OdikyBaHa BapTiCTh
TIOCITYT 100 BIPOBAHKEHHS TIPOrpaMHOTrO 3a0e3MeYeHHs] CHCTEMH EJICKTPOHHOTO YIIPABIHHS IOKYMEHTaMH Ta
nporiecamu cranoButh 610 000,00 rpH 3a 1 mocryry.

3arajibHa BapTicTh NpeaMeTa 3akyniBJi Ha 2022 pik cranoButb 610 000,00 rpn 3 IIJAB.

Havanenuk [1OB Tamapa SILIEHKO-AH/JIPIIIIIMHA

Havanbnuk Bimnimy P13 Onena JJAJIIUYK



